
LCW WO R K B O O K OR D E R FO R M

SUPERVISION AND MANAGEMENT
12 Steps to Avoiding Liability $50
Best Practices in Personnel Management (Includes
Supervisory Skills for the First Line Supervisor, Managing
the Marginal Employee, and Absenteeism) $75
Management Rights and Handling Grievances $75

EVALUATION AND DISCIPLINE
Evaluation and Discipline $75
Finding the Facts: Disciplinary/Harassment Investigations $55

DISCRIMINATION AND RETALIATION
Advanced Investigations of Harassment Complaints $50
Finding the Facts: Disciplinary/Harassment Investigations $55
Preventing Workplace Harassment, Discrimination 
and Retaliation $75

EMPLOYEE RELATIONS
Annual Audit of Your Personnel Rules $60
Conflicts of Interest and Ethics $75
Disaster Service Workers $50
Generational Diversity and Succession Planning $50
Embracing Diversity $50
Employees and Driving $55
Body Piercing, Tattoos and Dress Codes $55
Introduction to the FLSA $50
Introduction to Public Service $55
Issues and Challenges Regarding Drugs 
and Alcohol in the Workplace $50
Labor Code 101for Public Agencies $50
Leave Rights for California Employees $75

QTY EACH TOTAL
Legal Aspects of Violence in the Workplace $50
Meaning of At-Will, Part-Time and Contract Employment $55
Personnel Issues: Hiring, Reference Checks and Personnel
Records & Files $75
Public Meeting Law (Brown Act) and Public Records Act $55
A Supervisor's Employment Relations Primer $75

LABOR RELATIONS
Labor Relations: The Meet and Confer Process $75
PERB: Preventing/Responding to Unfair Practice Charge $50
Sample Employer-Employee Relations Resolution $25

PRIVACY
Privacy Issues in the Workplace (Includes Employer’s
Right to Medical Information and Privacy Issues in Our
Technological World) $75

DISABILITY AND OCCUPATIONAL SAFETY
The Disability Interactive Process $50
Managing Employee Injuries, Disability and Occupational
Safety $75

PUBLIC SAFETY
Principles for Public Safety Officer Employment $75

CONTRACTS AND FACILITIES
Public Works Construction Project $55
Non-Construction Contracts and Purchasing Agreements $55

THE FAIR LABOR STANDARDS ACT:
A PUBLIC SECTOR COMPLIANCE GUIDE $95

QTY EACH TOTAL

Name:

Title:

Agency/City:

Address:

Phone: Fax:

E-mail:

Column 1 Total:

Column 2 Total:

SubTotal:

CA Sales Tax:

Total Enclosed:

Please make your check payable to

LIEBERT CASSIDY WHITMORE

MAIL to: 6033 W. Century Blvd., Suite 500
Los Angeles, CA 90045

FAX Orders to (310) 337-0837  

For further information, please call the LCW
Training Department at (310) 981-2000


